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1. Job Advertisement
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Position Vacant

Permanent Full Time Health Promotions Officer

Overview of Position

The role of the Health Promotions Officer is to promote wellbeing within the community and to
promote awareness of issues and behaviors that impact upon the health outcomes of the
Aboriginal and Torres Islander community on the NSW Central Coast. This will be achieved by
working closely with staff to plan and implement community activitizs and awareness raising
activities.

To be successful for this role yvou will

CQualifications and / or related experience in Health Promotion or Public Health
Demonstrated experience in delivering health promotion, with a clear understanding of
the health promotion duties and responsibilities of the role

Patient-centred approach to evidence-based care delivery

Demaonstrated ability to work effectively within a multidisciplinary environment

Folice check clearance

You'll also have access to salary sacrificing options up to 515,950 to increase the value of your
take home pay.

All applicants MUST obtain an application pack and complete all information contained in the
pack, prior to lodging your application for the position. DO NOT APPLY V1A SEEK

This is an identified Position under Section 94 of the NSW Anti-Discrimination Act 1977,

For a confidential discussion about the posifion please contact Belinda Field, CEQ Ph: 02
435110410,

To obtain an application pack — contact Jo Stevens E: recrutment@yerin.org.aw or directly from
the Yerin Eleanor Duncan Website: https-/fyern.org.aw/category/news/

Job Applications close 5pm 8" March 2019



2. About Yerin Aboriginal Health Services Limited

Yerin Aboriginal Health Services was incorporated in February 1996 and was transferred to a
Company Limited by Guarantee in February 2018. Yerin is the auspicing organisation of the Eleanor
Duncan Aboriginal health Centre, based at Wyong NSW.

Yerin Aboriginal Health Services Inc. is a community controlled primary health care service —
National research highlights that this model of care is more responsive to the medical, social and
emotional needs of Aboriginal people. Our services are delivered in a culturally safe and proficient
manner.

Yerin Aboriginal Health Services Inc. has a solid record of achieving health outcomes for Aboriginal
people residing on the New South Wales Central Coast.

3. Position Description — PLEASE REFER TO SEPERATE ATTACHMENT

(refer to the essential and desirable criteria as part of your application as per Step 5).

4. The Appointment Process

Appointment to the position is based on merit. Merit is determined through an assessment of your
abilities as they relate to the person specification and essential/Desirable skills. To determine your
merit, the selection committee will rely on —

your application, comprised of
o Criteria Document - addressing the Essential and Desirable Criteria contained
in the Position Description document
o Copy of Resume /CV
o aCover letter

¢ an interview (if you are called) and the opinion of your referees (if you are short listed after
interview)

e If you are successful but before you are officially appointed, you may be expected to verify
your credentials and certified copies of your academic or other records. It is suggested you
organise this so they will be ready if requested.

e Before you are officially appointed all necessary Working with Children’s check and National
Criminal Police Check will be carried out.

5. How to Apply

e To apply for the position, please send your application consisting of
o Criteria document,
o Resume /CV and
o Cover letter

by email, post or in person to Yerin Aboriginal Health Services by the due date as given
on the Job Advertisement.




A. Criteria Document

» List each of the essential skills required in the POSITION DESCRIPTION and
describe how you meet them.

» List each of the skills desirable requirements in the POSITION DESCRIPTION
describe how you meet them.
B. Resume
Please ensure you have in your resume
» all contacts details — full name, email, mobile, other contact details
» all relevant qualifications and work history
» List of current referees and contact details
Give the names of no more than three people who can provide information on your

employment and work performance relevant to the requirements for the position,
including one referee confirming your involvement in the local Aboriginal community.

C. Covering Letter

> The letter should summarise your application, stating your intent and your overall
suitability for the position

PLEASE NOTE: All relevant certificates, clearance documents can be brought to
interview for sighting and photocopying and do not need to be attached in the application.

6. The Interview and Reference Check

The interview will be conducted by a selection panel of at least three people of whom at least one is
male and one female. The panel will include the direct line manager of the position you are applying
for, an independent (a person not employed by Yerin Aboriginal Health Services Inc.), and another
person who can contribute to the selection process.

Before the interview

The panel will assess your Application, based on the 3 documents submitted. Applicants meeting
the essential and desirable criteria will be prioritised for interview. The interview date and times will
be set by the panel and contact will be made by phone for interview times.

At the interview

Please arrive at the interview location15 minutes before your interview time to ensure all appropriate
sign in process is completed.



At the beginning of the interview, the convenor will introduce you to the panel members and will
explain the interview process. All interviewees will be encouraged to engage with the panel in
discussion, as part of their response to set questions. The panel will be required to document the
interviewees responses.

Questions will be primarily focus on:

e Your career, education and engagements (as described in your Resume)
e Your ability to meet the essential skills for appointment (as set out in your cover letter for the
person specification) and to perform the job (see the Position Description, above)

You will be free to tell the panel more about particular areas of your application, to ask questions
about the position, and provide the panel with more information to help your application.

After the interview

e The panel will rate the strengths and areas in need of development of each applicant and
prepare a short list.

o Referees will normally be contacted before a preferred candidate is recommended for
appointment, and a Working with Children’s check will be conducted. If you have not included
names of referees in your claim for Position, you will be contacted to provide.

e You will be advised in writing the result of your application normally within 2 weeks of
interviews.

e |f your application is unsuccessful, you may wish to contact the convenor of the panel to
discuss your performance in the interview.

7. Appointment and Conditions

o If your application is successful, a Yerin Aboriginal Health Services Inc. representative will
contact you and offer the position to you.

¢ If you accept the offer you may be required, before the appointment is confirmed, to provide
proof of your identity and any other necessary documentation that may be relevant including
certified educational records.

e A Working with Children check will be conducted as per Child Protection (PROHIBITED
EMPLOYMENT) Act 1998

e A National Criminal History Record Check will be conducted.

For any further information please contact the nominated recruitment contacts on the
advertisement on 02 43 511 040 or email recruitment@yerin.org.au



